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Accessing the Application
1. Launch Internet Explorer.
Access http://timetracking.agilethought.com.

Enter in your Email Address and Password. If you forget your password, please click the Forgot
your password? link to have your password sent to your email inbox.
4. Click the Log In button.
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5. Read the Terms of Use Agreement and click | have read and agree to the license agreement

Welcome veredusconsultanti@sgilethought.com!

VEREDUS"
Terms of Use Agreement A
1. Rcceptance of Terms of Use. This Terms of

Use Agreement ("Terms") governs your use of the
website http://timetracking.agilethought.com
(the "Site") and the Site's online services

(the "Services"). The Terms are an agreement
between you and Veredus Corporation, a Florida
corporation (“we,” "us" or "Veredus"). By -

Q1 have read and agree to the license agreement above

Q1 dedine the agreement at this time
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6. Click Continue
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7. If you cannot access the application click the click here link in the upper right hand corner of the
application.
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Entering Time

Time is entered and submitted on a weekly basis. Each week begins on Monday and ends on Sunday.
The application automatically displays the current week when the time entry screen is accessed.

How to Enter Time

1. Select the week you would like to enter time for by using the double arrows located next to the
week date in the upper right hand corner. If you are using Firefox as your browser, it will appear
in the upper left hand corner.

Select a Client.
3. Select an Activity.
Enter the number of hours worked for each day
a. Alltime must be entered in quarter hour increments.
b. No negative numbers are allowed.
5. If you need additional rows for time entry, click the Insert a new row link.
6. Click Save Now.
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Submitting Time

1. Select the week you would like to submit time for by using the double arrows located next to
the week date in the upper right hand corner. If you are using Firefox as your browser, they will
be located in the upper left hand corner.

2. Click the Submit for Approval button. An email will be sent to your supervisor letting them
know that your time is ready for approval.

3. If you need to print your timesheet and obtain a supervisor signature, click the Print Timesheet
link.

4. Print the timesheet in Landscape mode.

Once your timesheet is approved by your supervisor, you will receive an email from

payroll@vereduscorp.com . The status column within the timesheet will display Approved next to
the row of hours that were approved. If your supervisor rejects the time that you have submitted,
you will receive an email from payroll@vereduscorp.com notifying you of the rejection. The status

column within the timesheet will display Disapprove next to the row of hours that were rejected.
You will need to make the necessary changes to your time and re-submit it.

(= Timesheat Entry - Microsoft Internet Explorer provided by AglkeThought
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Changing Your Password
1. Click the My Account link in the upper right hand corner of the screen.
2. Click the Change Password link.
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3. Enter your current password in the Password box.

4. Enter your new password in the New Password box. Your new password must contain a
minimum of 6 characters.

5. Enter your new password in the Confirm Password box.

6. Click the Change Password button.
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Logging Out of the Application
1. Click the Log out link in the upper right hand corner.
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